
ATTACH CONFERENCE INFORMATION: REQUEST &

E X P E N S E  R E P O R T  

 

To attach conference information within the e x p e n s e  r e p o r t ,  c l i c k  o n  t h e  Attachment dropdown menu and select Attach 
Receipt Images. 
 

 
 
Browse to locate the PDF or image file and click on . 
 

 
 


